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Dear Parents and Carers, 

Impact Education Multi Academy Trust is on a mission to improve the life chances of children and 
young people. Driven by values we believe that 'collaborative leadership and strong partnership 
development' will lead to significant positive impact on the quality of education for all.  Castle Hall 
is living out the Trust values through its vision to achieve academic excellence, develop character, 
and raise aspirations for all students in their care. Students feel safe and have great relationships 
with the staff, who are always willing to go the extra mile for their students. 

 We are a Trust where hearts and minds connect and have developed a culture and ethos that 

ensures children and young people achieve the very best outcomes, whilst developing a lifelong 

love of learning. Our students are encouraged to develop themselves as fully rounded, emotionally 

intelligent individuals. We are also committed to developing our staff by challenging everyone to 

be the best they can be. At Impact Education, we aspire to be world-class in everything we do. Our 

children and young people deserve nothing less. 

   With my very best wishes, 

 

           

 

Mick Kay 

        Chief Executive Officer         

Impact MAT Academies 
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Dear Parents and Carers, 

I am delighted to introduce this Information Handbook to you as a first step in our partnership for the 
progress of your child at Castle Hall Academy.   

At Castle Hall Academy we are proud of the high expectations and strong work ethos we create.  We 
will expect impressive standards of dress, presentation, courtesy, punctuality and work.  We will offer 
in return a caring and supportive learning environment in which your child will be monitored in order 
to make progress. 

This Information Handbook sets out an overview of the way the academy operates. Please do not 
hesitate to contact us if you have any matter you wish to discuss. 

We look forward to working with you. 

Best wishes, 

 

 

Paul Brook  

Headteacher 

 

WELCOME FROM THE HEADTEACHER 
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A free breakfast club runs every day between 7.50am and 8.20am in the Dining Hall; 
students can buy toast and a hot drink.  If your child is eligible for pupil premium they 
will be entitled to a free breakfast. 

Students are expected on the Academy site by 8.20am.  Gates close at 8.25am 

It is parent/carer responsibility to ensure they arrive at the Academy safely and on 
time.  A late gate operates from 8:30 to 8:40, from 8:40 students sign in at reception 
and are collected by their Head of Year.  If a student is late without an appropriate 
reason, an after school same day 30 minute detention will be given.   

It is recommended that students walk to school or use public transport where 
possible. If they must be dropped off or collected by car, we ask parents/carers to do so responsibly, parking 
safely, a good distance from the Academy.         

All of our students stay in the Academy for lunch.  See page 12 for lunch information.  Lunch ‘grab bags’ 
are available on Fridays for students to take when they leave at 1.25pm. 

 

THE ACADEMY DAY 

Academy Day 2022-23 

Mon to Thurs       

 Y7 Y8 Y9 Y10 Y11  

08:30-08:55 Lesson 1  

08:55-09:15 Reading Lesson 1  

09:15-10:10 Lesson 2  

10:10-11:20 Lesson 3/Break Break/Lesson 3 
Break Y7, Y8, Y9 10:10-10:25 

Y10, Y11 11:05-11:20 

11:20-12:15 Lesson 4  

12:15-1:10 Lesson 5  

1:10-2:35 Lunch/Lesson 6 Lesson 6/Lunch 
Lunch Y7, Y8, Y9 1:10-1:40 

Y10, Y11 2:05-2:35 

2:35-3:30 Lesson 7  

Friday All Years  

08:30-09:25 Lesson 1  

09:25-10:20 Lesson 2  

10:20-11:35 Lesson 3/Break Break Y7, Y8, Y9 10:20-10:40 and  Y10, Y11 11:15-11:35  

11:35-12:30 Lesson 4  

12:30-1:25 Lesson 5  
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Equipment 
 

What you will need on a daily basis:  
 

• An Academy rucksack to keep all your books and kit in. * 

• A water bottle for use throughout the day - Water machines           are 
available around the Academy. 

• Your lunch and a drink if you are not using the Dining Room/Chequers . 

• A calculator.* 

• Castle Hall PE Gym Bag.* (See page 11 for kit) 

• Assessment for Learning (AfL) kit. * 

• Some bus money or your bus pass. 

• Any medicines that you need e.g. inhaler, epi-pen.     

( parents/carers should bring the medication and will be asked to complete a form giving consent for  it to be 
administered and details of the dosage. Please note for health and safety reasons, that all medication is stored 
securely at the Academy.) 

 The AfL kit comprises of: 
 Whiteboard 

 Whiteboard pen 

 Whiteboard rubber 

Eraser 

 Green pen 

 Black pen 

 Pencil 

 30cm ruler 

Highlighter 

Glue Stick 

Calculator 

 Knowledge Organiser 

 

WHAT YOU WILL NEED IN THE ACADEMY 

To p  t ra n s i t i o n  t i p s  f o r  p a r e n t s  
• Help your child develop new routines 

• Make sure your child knows how to get to and from the Academy  

• Put name labels on all items of clothing 

• Take an interest in what your child is doing at the Academy  

• Provide your child with a quiet place to do their home learning and support them with its 
completion  

• Familiarise yourself with new electronic communication and payment systems  

*    These items will be provided by the Academy in September. Replacements will then available on ParentPay.  

Top transition tips for students  
• Be prepared – pack your bag the night before 

• Set an alarm – make sure you arrive on time 

• Eat well – a healthy breakfast will set you up for the day  

• Look the part – wear your uniform correctly with pride 

• Learn smart – always give your ‘personal best’ in class and in home learning 

• Be organised – do your home learning on time and look after your equipment 

• Don’t worry – there will be plenty of friendly faces and support for you if you need it! 
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UNIFORM - WHAT TO WEAR 
A uniform is worn by every student in the academy. We are proud of our students’ smart appearance. As an 
academy we expect our students to arrive in full academy uniform and leave in full academy uniform.  Smartness 
and good personal presentation are stressed at all times.  

No jeans, leggings or tight trousers are allowed. All clothing should be clearly marked with student name not just 
initials. Outdoor clothes should not be worn in the buildings. 

PE Bags will be provided. 

Boys’ Uniform 

Castle Hall Academy blazer with badge 

Black tailored full-length trousers 

White shirt with top button collar 

Castle Hall Academy v neck jumper with badge (optional) 

Grey/black socks 

Appropriate plain black shoes 

Castle Hall Academy clip-on tie  

Girls’ Uniform 

Castle Hall Academy blazer with badge 

Black tailored full-length trousers  

(jeggings, leggings and black jeans not acceptable) or 

White blouse with top button collar 

Castle Hall Academy v neck jumper with badge (optional) 

White/black socks  

Appropriate plain black shoes 

Castle Hall Academy clip-on tie  

Head scarves worn for religious reasons should be black or blue 

 

Hair must be natural in colour and style and appropriate for a school-aged student.  A shaven head is not 
considered suitable for boys in the academy.  Hair dyed in colours e.g. blue, red, green, purple etc. is unacceptable.  
All types of tracks in hair are unacceptable.  The academy reserves the right to determine appropriateness and 
reasonableness of hair colour, style and length.   

No student should wear rings, bracelets, chains.  Students may wear one plain gold or silver coloured stud in each 
lower earlobe.  All fashion/costume jewellery or any type of earring other than the one stated is unacceptable. 
Watches may be worn. 

In the interest of safety students will have to cover up earrings in some lessons and remove them in PE and 
practical lessons.  Body piercings (nose studs, navel piercing, etc.) are not permitted.   

Any students wearing excessive make-up will be required to remove it immediately.   

Coloured nail varnish and false nails are not permitted. 

Outdoor clothes must not be worn in classrooms. 

Shoes 

Shoes should be plain black sensible leather shoes (no logo), 
no heels, no boots, no canvas shoes, no trainer style shoes. 

Visit www.termtimewear.com for uniform supplies 

http://www.termtimewear.com
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GET SPORTY - PE KITS 

twitter.com/CastleHall_PE 

BOYS’ PE LESSON KIT 

• Castle Hall Academy rugby shirt 

• Castle Hall Academy black shorts (no piping or 
stripes) or plain black joggers 

• Castle Hall Academy royal blue t-shirt with 
badge 

• Castle Hall Academy navy football socks (CHA 
embroidered) 

• Trainers (no pumps) 

• Towel 

• Shin pads (recommended for football) 

• Gum shield (recommended for rugby) 

• Football boots with metal studs or moulded 
boots 

GIRLS’ PE LESSON KIT 

• Castle Hall Academy royal blue sweatshirt 

• Castle Hall Academy black shorts (no 
piping or stripes) or plain black joggers 

• Castle Hall Academy royal blue t-shirt with 
badge 

• Castle Hall Academy navy socks (CHA 
embroidered) 

• Trainers (no pumps) 

• Towel 

• Shin pads (recommended for football) 

• Football boots with metal studs or 
moulded boots 

• Sport Hijab  

https://twitter.com/CastleHall_PE
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How do I buy my lunch? 

All monetary transactions within Castle Hall Academy are through the ParentPay online service. At the point of 
payment students place their finger on the fingertip scanner, and once successfully verified by the Catering Point of 
Sale Operator, their account is debited. It really is that simple. We do not accept Cash for lunches or any other 
purchase. 

   What does ParentPay do? 

• enables you to pay for school lunch, trips, and other    items such as 
replacement AfL kits and calculators. 

• offers a highly secure payment site 

• gives you a history of all the payments you have made 

• allows you to create a single account login across all your children 
that attend a ParentPay school. 

• offers you the ability to set automated email/SMS payment 
reminders. 

How do I get started? 

We will send you an activation letter once your child has joined us in September which will contain your activation 
username and password to enable you to setup your ParentPay account.  Monies spent before accounts are 
activated will be debited once accounts are set up. During the activation process you will be guided through 
changing your username and password to something more memorable. 

More information 

More information can be found on the ParentPay website. 

 

ACADEMY FOOD AND DINING 

We have a number of dining areas available to students at break 
and Lunch times.  

 

Dining Room  -   Pizza Bar  -   Chequers  

 

• All of our students stay in the Academy for lunch.   

• Lunch ‘grab bags’ are available on Fridays for students to take when 

they leave at 1.25pm 

• Students will need to stay in these areas whilst eating. Food and drink 

is not permitted elsewhere around the Academy. 
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Home learning is issued to students according to 
the home learning timetable. It is due in on a 
specific day, which is also on the timetable. It is a 
student's responsibility to ensure that the home 
learning handed in at the appropriate time to the 
appropriate person. If home learning is missed or 
poor quality, parents will be informed and, 
students will remain in the Academy that evening 
to catch up. Subjects may also issue home learning 
which supports the learning at that point in the 
learning cycle. Please take an active interest in 
your child's home learning and ensure they meet 
the deadlines set.  

MASTERY LESSONS AND HOME LEARNING 

The academy day begins with a mastery lesson.  Each 
lesson is used to improve memory and retrieval of core 
subject knowledge.  The techniques used are based on 
findings from cognitive science and it has been shown 
that if students implement these techniques across their 
subjects the recall of the knowledge is more effective. 
 

Each student is given a Knowledge Organiser as part of 
the equipment and should stay in their AfL (assessment 
for learning) bag. Every day of the week they must 

memorise and recall a set of core questions and key words that have been identified by 
their subject teachers.  

They must hand in their home learning from this lesson via a post box in their lesson 1 
space on the day it is due.  The home learning must complete one whole side of A4, detail 
their name and learner number.  To memorise the knowledge they may copy it out, but 
they MUST do some retrieval of the knowledge by testing themselves.  They are shown 
how to do this ‘self-quizzing’ and shown very clearly the expectations of the home 
learning. 

MASTERY - LESSON 1 

HOME LEARNING 

The curriculum entitlement will be the same for all students regardless of their ability or 
need.  The academy will ensure that students with an educational health care plan will 
receive the support specified in their plan.   

INDIVIDUAL EDUCATIONAL NEEDS 
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There are a range of rewards in place, each term students are rewarded for 
a positive attitude to learning, outstanding work in subject areas, and 
excellent attendance.  

REWARDS 

You will find out more about our 

Rewards System when you arrive in 

September, but here’s a quick look at 

some of the rewards on offer...  

Reward Points 

Postcards 

Positive Phone Calls 

Pin Badges 

Certificates 

Reward Assemblies 

Rewards Trips 
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BEHAVIOUR 
The academy’s Behaviour Policy is available on the academy website www.castlehall.com 

This will outline procedures to promote a well ordered teaching and learning environment in the 

classroom, around the academy and wider community.  Self-discipline, respect and consideration for 

other students and staff are essential to the academy’s safe environment.  Bullying will not be tolerated.  

Staff are expected to work within the Behaviour Policy and we hope parents/carers will support the 

academy’s efforts to maintain the high standards of behaviour respect and care. 

 
In line with the Government’s requirements, the Academy has a ‘Home-Academy’ agreement.  We believe 
that it is vital for students, parents/carers and the academy to be committed to working together in the 
education of students.  It will be signed by all parties by the start of each academic year. 

HOME—ACADEMY AGREEMENT 

http://www.castlehall.com
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EXTRA CURRICULAR ACTIVITES  

Castle Hall Academy offers many opportunities to learn new skills after lessons. This is also 
a great chance to make new friends. Posters around the Academy and on the Extra-
Curricular display board advertise what is on offer. Some of the exciting activities going on 

Art & Design Club 

Drama 

Music  - Guitar Club 

Music  - CHA Singers 

Mathswatch 

Humanities Club 

LGBTQ+ 

Library 

Board & Card Games 

FOCUS Home Learning  

Young Writers Club 

Netball 

Football 

Gymnastics 

Rugby 

Business & IT skills 

Clubs run at lunchtimes and at the end of the Academy day.  
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Students are allowed to come to the academy on bicycles, though Castle Hall Academy 
cannot accept responsibility for their safe-keeping. The provision of a safety helmet is 

highly recommended.  Students are not allowed to ride 
their bicycles on the academy premises, including service 
roads.  Our cycle storage facility is available to students. 
Parents/carers are advised that their child should have 
passed a suitable Cycling Proficiency Test before cycling 
on public roads (please contact Kirklees LA for more 
information).  
 
Students should wear an appropriate cycling helmet for 
their own protection. 

The gates to the cycle storage facility will only be open at the beginning and end of the 
Academy day. Students will not be able to access cycles during the academy day. 
Students need to provide their own, good quality, padlock to secure the bike inside the 
store. 
 
Although Castle Hall Academy will make every effort to ensure security, the academy’s 
insurance policy does not cover damage to or theft of bikes and so use of this facility is 
entirely at the owner’s risk. 

Mobile telephones can serve a useful purpose in 
ensuring that students are able to travel safely to 
and from the academy.  Students are allowed to 
bring a mobile telephone for this purpose if it is thought necessary by parents.  Whilst on 
the academy site (inside and out), mobile telephones must remain switched off and out 
of sight for the whole of the academy day.  Any student who does not comply with this 
will have their telephone confiscated.  Parents/carers will then need to collect the 
student’s phone from reception. 

Any mobile telephone, which is brought to the academy, is at the owner’s risk.  

The academy does not accept responsibility for any phone which is lost. 

Parents/carers should be aware of the national increase in bullying by text message and 
through social networking sites.  We strongly advise parents/carers to discuss these issues 
with students and monitor usage. 

PERSONAL PROPERTY 

PLEASE NOTE! 
Students should not bring valuable items, to the academy.   

Any valuables, which are brought into the academy, are the 
responsibility of the student.   

The academy is not insured for such items. 

MOBILE PHONES AND OTHER DEVICES 

BICYCLES 
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ATTENDANCE AND PUNCTUALITY 
We as an academy would like to work with you to ensure that our 
students receive the most from the education we provide.  To do this 
we need our students to be here at Castle Hall Academy, on time and 
ready to learn. 

 

The government set guidelines to which we as an academy must 
adhere.  Monitoring and reporting absence are in those guidelines.   

 

• If the students’ attendance causes concern we will contact you to discuss the 
matter 

• Serious cases of absence could lead to prosecution. 

• Parents/carers have a legal obligation to make sure that their child attends the 
Academy every day and inform the academy of any absences or changes of contact 
details.  Any long term medical conditions need to be covered by a doctor’s note.   

• Holidays must never be taken during term time.  Any absence from the Academy 
has a detrimental impact on your child’s education. 

To report student absence: 

On each day of absence for illness please ring the Safeguarding and Attendance Office 
01924 523232 between 8.00am and 8.30am (if answerphone leave child’s name, year 
group and reason for absence)  

or Student absence email  studentabsence@castlehall.com or  

Please inform the Safeguarding and Attendance Office 01924 523232 at the earliest 
opportunity of any medical appointments. 

Your child’s attendance and punctuality along with home Learning and behaviour is 
regularly monitored by Heads of Year, Progress Leaders and the Senior Leadership Team.  

mailto:studentabsence@castlehall.com
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LEARNING MODES 

Independent 

silent study 

Respectful 

whole class 

Quiet partners Polite collaboration 

These symbols are used in all classes across the Academy 

to identify specific learning modes that students are 

expected to carry out 
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YOUR ACADEMY, YOUR RESPONSIBILITES  

TERM TIME HOLIDAYS/ EXTENDED FAMILY LEAVE 

Please be aware that any request for term time absence, whether for a holiday or for extended family leave, will 
not be authorised by the Headteacher, Mr Brook. 

 

In 2013, the DFE issued revised Advice on School Attendance (which can be found at  

HTTP://www.education.gov.uk/schools/pupilsupport/behaviour/attendance/f00221879/advice-on-school-
attendance) and amended the Pupil Registration Regulations 2006. 

 

“The amendments to the 2006 regulations (which came into force on 1st September 2013) were: 

• Remove references to family holiday and extended leave; 

• Remove references to the statutory threshold of ten school days; 

• Make clear that head teachers may not grant any leave of absence during term time unless there are exceptional 
circumstances.” 

 

A Penalty Notice may be issued by Kirklees Council on your return. 

 

The Penalty Notice is for £60.00 for each parent of each child, if paid within 21 days, and £120.00 if paid after this 
date but within 28 days. Failure to pay could result in court proceedings. 

  

Finally, you also need to be aware that if your child fails to return to the academy following 20 days of absence due 
to extended leave/holiday he or she is at risk of losing their place at the academy. 

A student should:  

1. Be punctual (to the Academy, and 
lessons)  

2. Have the correct equipment       
(AfL Kit) 

3. Look smart (wear your uniform 
correctly)  

4. Be an enthusiastic learner 
(Personal Best, show PRIDE)  

5. Meet deadlines (both Home 
Learning and administrative)  

6. Ask for help when they feel it is needed (academic and social)  

7. Follow staff instructions and Academy rules (first time, every time)  

8. Show respect (to fellow students and staff at all times)  

9. Respect Academy property and the Academy environment  

10. Get involved (make the most of the many enrichment opportunities on offer)  

 ̀ EVERYBODY, EVERYDAY ’  

HTTP://www.education.gov.uk/schools/pupilsupport/behaviour/attendance/f00221879/advice-on-school-attendance
HTTP://www.education.gov.uk/schools/pupilsupport/behaviour/attendance/f00221879/advice-on-school-attendance
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2022-2023 TERM DATES 

     STUDENTS FIRST DAY BACK DATES 

 

 

Year 7  5 September 2022 

Year 8  7 September 2022 

Year 9  9 September 2022 

Year 10  8 September 2022 

Year 11  6 September 2022 

PARENTS’ EVENING 

Year 7 Settling 20 September 2022 

Year 11 8 December 2022 

Year 7 9 January 2023 

Year 11 Targeted 2 February 2023 

Year 10 9 February 2023 

Year 9 & Options 29 March 2023 

Year 11 20 April 2023 

Year 8 27 April 2023 

Year 10 Targeted 25 May 2023 

TRAINING/REVIEW DATES (STAFF ONLY) 

 

1 September 2022 

2 September 2022 

1 December 2022 

2 December 2022 

23 March 2023 

24 March 2023 

13 July 2023 

14 July 2023 

BANK HOLIDAYS 

2 January 2023 

1 May 2023 

Thursday 01 September 2022 to Friday 21 October 2022 

Holiday: Saturday 22 October 2022 to Sunday 30 October 2022 

 

Monday 31 October 2022 to Friday 16 December 2022 

Holiday: Saturday 17 December 2022 to Monday 2 January 2023 

 

Tuesday 03 January 2023 to Friday 10 February 2023 

Holiday: Saturday 11 February 2023 to Sunday 19 February 2023 

 

Monday 20 February 2023 to Friday 31 March 2023 

Holiday: Saturday 1 April 2023 to Sunday 16 April 2023 

 

Monday 17 April 2023 to Friday 26 May 2023 

Holiday: Saturday 27 May 2023 to Sunday 04 June 2023 

 

2022-23 TERM 6 

Monday 05 June 2023 to Friday 21 July 2023  

Holiday: Saturday 22 July 2023 onwards 
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CHILD PROTECTION 
 

As a result of day-to-day contact with their students, teachers are particularly well placed to ob-
serve outward signs of abuse and changes in behaviour.  Parents/carers should be aware, therefore, 
that where it appears to a member of staff that a child may have been physically or mentally 
abused, the academy is required, as part of the Child Protection procedures, to report their concern 
to the social care team immediately.   

 

This referral process is a legal obligation for the academy.   

STUDENT HELP AND ASSISTANCE 

If students need help, are feeling upset, unsafe, vulnerable, in trouble and/or need advice, 
they speak to their Head of Year in the first instance.  They can talk to any member of staff 
in confidence although there are certain child protection and medical issues that may need 
to be passed on to the relevant people in the academy and/or help agencies outside the 
academy.   

The most important thing for them to remember is that they can choose the person that 
they are most comfortable with.  However big or small the problem is, the person that they 
choose will listen and offer the help and support that they need.  They don’t need to deal 
with any problem on their own. 

 

If a student feels they are being bullied, either inside or outside the academy, they should 
report it to their Head of Year.   

GETTING HELP 

You can speak to any of these 

staff members if you need 

help and support: 
 

Head of Year  

Progress Leader 

Assistant Headteacher  
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Castle Hall Academy Trust, Richard Thorpe Avenue, Mirfield, West Yorkshire,WF14 9PH   

T: 01924 520500 | E: office@castlehall.com  Company Reg No: 08529006 (England & Wales) 

Stay up to date with our latest news :              www.castlehall.com           @castle_hall 

COMMUNICATION 

Parental Contact 
Please remember to inform the academy of any changes in your contact details i.e. home telephone, 
mobile, email address, home address etc.  We need at least four contacts in case of an emergency. 

As an academy we communicate via – letter, SIMS InTouch email and text and announcements on 
ClassCharts. 

If your child is absent, and there has been no previous reason for this, you will receive a text informing 
you of the absence.  We request that you either text back or call the Safeguarding and Attendance office 
01924 523232 to explain this.   

By sending a text message we can ensure that if your child is absent you can reply quickly and easily to 
inform us of any reason for an absence thus ensuring your child’s safety. 
 
 
Social Media / Website 
 
Follow us on: 

 

Instagram - @castle_hall1 
 
Facebook - Castle Hall Academy  

 
Twitter - @Castle_Hall  
 

website www.castlehall.com  

  

The Twitter account feeds onto the front page of the Academy website. 

mailto:office@castlehall.com
http://www.castlehall.com
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EXPLORE THE ACADEMY 

Take a Look at a map of Castle Hall Academy and get 

to know your way around. 
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Castle Hall Academy Trust, Richard Thorpe Avenue, Mirfield, West Yorkshire,WF14 9PH   

T: 01924 520500 | E: office@castlehall.com  Company Reg No: 08529006 (England & Wales) 

Stay up to date with our latest news :              www.castlehall.com           @castle_hall 

mailto:office@castlehall.com

